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should not be suspended or revoked, 
such permit shall be suspended for such 
period as the appropriate TTB officer 
deems proper or shall be revoked. 

[T.D. TTB–104, 77 FR 37304, June 21, 2012] 

REQUIRED RECORDS AND REPORTS 

§ 41.204 Records and reports in gen-
eral. 

Every tobacco products importer 
must keep records and, when required 
by this part, submit reports, of the 
physical receipt and disposition of to-
bacco products. Records and reports 
are not required under this part with 
respect to tobacco products that are in 
customs custody. 

[78 FR 38572, June 27, 2013] 

EFFECTIVE DATE NOTE: At 78 FR 38572, June 
27, 2013, § 41.204 was revised, effective Aug. 26, 
2013 through Aug. 26, 2016. 

§ 41.205 [Reserved] 

FILING AND RETENTION OF RECORDS AND 
REPORTS 

§ 41.206 Reports. 

(a) General. Importers must file a 
monthly report on TTB F 5220.6 in ac-
cordance with the instructions for the 
form. 

(b) First report. The first monthly re-
port must be submitted by the 15th day 
of the month following the month in 
which the permit is issued. 

(c) Reports of no activity. Reports with 
the notation ‘‘No Activity’’ must be 
made for those months in which no ac-
tivity occurs. 

(d) Concluding report. When a transfer 
of ownership of the business of an im-
porter of tobacco products described in 
§ 41.224, or when a change in control of 
a corporation described in § 41.226 oc-
curs, a concluding report with the no-
tation ‘‘Concluding Report’’ must be 
made for the month or partial month 
during which the transfer of ownership 
or change in control becomes effective. 
A concluding report must also be made 
for the month or partial month during 
which an importer concludes oper-
ations under the permit. 

[T.D. TTB–78, 74 FR 29415, June 22, 2009] 

§ 41.207 [Reserved] 

§ 41.208 Maintenance and retention of 
records and reports. 

(a) Maintenance. All records, reports, 
and other documents required under 
this part must be maintained sepa-
rately, chronologically by transaction 
or reporting date, at the importer’s 
principal place of business. The appro-
priate TTB officer may, pursuant to an 
application by the importer for an ap-
proved alternate method or procedure 
under § 41.26, authorize such documents 
to be maintained at another business 
location under the control of the im-
porter, if the conditions of § 41.26 are 
met and provided that the use of the 
alternate location does not cause 
undue inconvenience to TTB when at-
tempting to examine the files and does 
not delay the timely transmittal of 
any document required to be submitted 
to TTB. 

(b) Retention. All records and reports 
and documents or copies of documents 
supporting these records or reports re-
quired by this part to be submitted to 
TTB or retained by the importer must 
be retained for not less than three 
years following the close of the cal-
endar year in which filed or made. 
Such records, reports, and other docu-
ments must be available for inspection 
by the appropriate TTB officer upon re-
quest. Furthermore, the appropriate 
TTB officer may require these records, 
reports, and other documents to be 
kept for an additional period of not 
more than three years in any case 
where it is necessary to protect the 
revenue. 

[T.D. TTB–78, 74 FR 29415, June 22, 2009] 

Subpart L—Changes After Original 
Qualification of Importers 

SOURCE: 78 FR 38572, June 27, 2013, unless 
otherwise noted. 

EFFECTIVE DATE NOTE: At 78 FR 38572, June 
27, 2013, subpart L was revised, effective Aug. 
26, 2013 through Aug. 26, 2016. 
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